JOB DESCRIPTION
POSITION:

Worship Hospitality Coordinator

REPORTS TO:

Minister of Missions and Outreach

STATUS:

Part-Time (averages 10-12 hours per week)

INCUMBENT:

Open

NON-EXEMPT

LAST UPDATED: March 2018

RESPONSIBILITIES:
The Worship Hospitality Coordinator shall be responsible for leading, organizing, equipping, and supporting lay
persons in fulfilling the church’s mission and vision through invitational and communal worship experience
which glorifies God, celebrates our faith, and invites others to faith in Christ, specifically,
1. Coordinate ongoing worship ministries, including but not limited to
a. Communion preparation and serving
b. Scripture reading,
c. Parking lot Greeters
d. Connection Point Greeters
e. Greeters for Worship and Ushers for all services, including The Portico.
Includes weekly scheduling and equipping of each of these teams.
2. Oversee preparation for Sunday activities in worship venues, ensuring smooth Sunday ministry and
supporting and equipping members.
3. Assist in gathering and developing content for weekly worship, including providing Scripture reader
information.
4. Participate as a member of the worship teams, in weekly team meetings, updating worship plans and
schedules (e.g., Planning Center), implementing creative concepts arising from the Creative Design
Team and Worship Evaluation.
5. Assist and coordinate worship related special events, such as Worship Hospitality lay leadership training
and special worship or music events.
6. Recruit, equip and support a lay team to assist with planning and oversight of Worship Hospitality.
7. Recruit Vacation Bible School Crossing guards
8. Back-up the Administrative Team Leader for Funerals

REQUIREMENTS:
Education/Skills
1. Bachelor’s degree or equivalent experience
2. Experience in equipping and leading volunteers
3. Effective Communications skills, written and oral
4. Solid computer skills including Microsoft Office and Planning Center
5. Strong organizational skills
Personal Characteristics
1. A Christ-centered, biblically-rooted, warm-hearted faith in Christ which expresses itself in loving, joyful,
healthy relationships with others and personal freedom in sharing his/her personal experience of Christ.
2. A clear passion to draw uncommitted persons into a living relationship with Jesus Christ.
3. An excitement and commitment to the mission and vision of Hyde Park United Methodist.
4. A visionary person with the freedom to explore the most effective means by which our mission can be
fulfilled.
5. A team-player who works well with other members of the church staff and who has proven effectiveness in
working with volunteers
6.. Personal commitment to the spiritual heritage, doctrine, and Social Principles of the United Methodist
Church.
7. Evidence of Christian character displayed by a life of prayer, spiritual discipline, tithing, and participation in
the life of the church.
8. A sense of humor and ability not to take him/herself too seriously.
9. High energy level for the demands of growing ministries.

